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Worksheet C:

Team Meeting Notes

Team Members: 















Team Start Date:   









Team Goal: 
















	Date
	Main points of discussion
	Next steps
	Person Responsible
	Due by:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Continue to jot down team meeting notes on other pages. Share updated Team Meeting Notes with all members of team after each meeting.

This material was prepared by Health Services Advisory Group, Inc., the Medicare Quality Improvement Organization for Arizona, under contract with the Centers for Medicare & Medicaid Services (CMS), an agency of the U.S. Department of Health and Human Services. The contents presented do not necessarily reflect CMS policy. Publication No. AZ-9SOW-6.2-031810-03
 

