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“CHECKLIST”

� Confirm (and update if necessary) CCN in NHSN

� Review Monthly Reporting Plans and update if 

necessary

� Review data entered into NHSN using options � Review data entered into NHSN using options 

on “Nav” bar

� Use NHSN Analysis Output Options to verify 

accuracy and completion of data entry



Updating the CCN

� All NHSN facilities will be asked to verify their CCN 

when version 6.4 is released

� Important to double- and triple-check this number!

� Must be completed by an administrative user (e.g., 

Facility Administrator)Facility Administrator)



Updating the CCN (NHSN v6.4)



Updating the CCN (NHSN v6.4)



Monthly Reporting Plan

� The Monthly Reporting Plan informs CDC which 

modules a facility is following during a given month

� Referred to as “In-Plan” data

� The Plan also informs CDC which data can be used for The Plan also informs CDC which data can be used for 

aggregate analyses

� This INCLUDES sharing CLABSI data with CMS!

� A facility must enter a Plan for every month of the year

� Plans can be modified retrospectively



Monthly Reporting Plan

� A note about Monthly Reporting Plans was included in 

the March 2011 NHSN Newsletter

Available at:  http://www.cdc.gov/nhsn/newletters.html



Monthly Reporting Plan

� To MODIFY a Plan:



Monthly Reporting Plan

� To MODIFY a Plan:



Monthly Reporting Plan

All of the adult, pediatric, 

and neonatal critical care 

units (level II/III and level 

III) for this sample facility 

have been added to the 

plan for CLABSI reporting.



Monthly Reporting Plan



Monthly Reporting Plan

� Once saved, users can easily move to the next month’s 

reporting plan



Monthly Reporting Plan

� Once in 

“Edit” mode, 

the plan 

from the 

previous previous 

month can 

be copied: 



Monthly Reporting Plan

� REMINDER: Only those CLABSI data for adult, pediatric, 

and neonatal critical care units that are “In-Plan” will be 

shared with CMS for those IPPS participating facilities!

� Facilities can choose to include additional data in the 

plans that are voluntary or required as part of state plans that are voluntary or required as part of state 

mandates. These additional data would not be shared 

with CMS. 



Review of Records in NHSN

� Use the “Find” options to search for records (both event 

and summary) entered into NHSN: 



Verify Completion & Accuracy of Data

� Facilities can verify the completion and accuracy of 

their data using the Analysis Output Options.

� Data entered into NHSN are immediately available for 

analysis

� First step is to Generate Datasets� First step is to Generate Datasets



Verify  Completion & Accuracy of Data

� When checking data, users should ask themselves: 

� Is the number of CLABSIs accurate?  If No, check the following: 

• Have all been entered into NHSN? 

• Is the location correct on each CLABSI? 

• Has “Central Line” been answered as ‘No’?- when this happens, the 

event is considered a non-CL BSI and would not be included in the event is considered a non-CL BSI and would not be included in the 

CLABSI analyses!



Verify  Completion & Accuracy of Data

� When checking data, users should ask themselves: 

� Are the denominators accurate (i.e., central line days and patient 

days)? 

• Check if the patient days or central line days seem unusual. For 

example, 1000 patient days were recorded instead of 100 patient days

• Have denominator data for NICUs been entered appropriately (i.e., • Have denominator data for NICUs been entered appropriately (i.e., 

patient days, CL and UC days by birthweight)?



Verify  Completion & Accuracy of Data

� When checking data, users should ask themselves: 

� Have all months been included for all of my ICU & NICU locations? 

• If a month is missing from the rate table, the summary data have not 

been entered!

• May wish to check data by bsiPlan = Y



Verify  Completion & Accuracy of Data

Notice that NICU 

CLABSI rates are 

separate from ICU 

CLABSI rates.



Verify Completion & Accuracy of Data

� EXAMPLE:  NICU CLABSI Rates

Although this rate table was Although this rate table was 

limited to Q1, 2009,  January 

2009 (2009M01) is missing. 

This implies that the 

summary data for this 

month and location were 

not entered into NHSN!



Verify Completion & Accuracy of Data

� New with NHSN v6.4: Data Quality Output Options

The last output option, 

“Line Listing – Events 

Reported with 0 Device 

Days” will allow facilities Days” will allow facilities 

and groups to see 

months and locations 

where CLABSIs were 

entered but 

appropriate summary 

data are missing or 

zero.



Verify Completion & Accuracy of Data

The highlighted row above shows that 3 CLABSIs were reported for 

INMEDCC, January 2011, yet summary data have not been entered 

(indicated by the “missing” (.) patient and device days.



Verify Completion & Accuracy of Data

This highlighted row above shows that 4 CLABSIs were reported for 

INSURGCC, January 2011, and the CL day count (numddays) was reported 

as 0.



Analysis Training

Available from: 

http://www.cdc.gov/nhsn/training
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