B. Joining Your Local QIO and the QIOSC Groups and Conferring Rights

Before you can confer rights you must join your local QIO and QIOSC groups. Your QIO
groups should provide you with their group ID numbers and their group joining passwords. You
will have to join each group and confer rights to it separately. You will only have to set your
“Confer Rights” up once for each group and it will continue until the end date you specify or
until you manually change the rights conferred.

1. Inthe navigation bar, click on Group>Join.
2. Enter the Group ID and Group Joining Password that were provided by your Groups.

3. After clicking “Join Group” you will be brought to the “Confer Rights” screen, with a
message at the top indicating that you have successfully joined the group.
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4. When the “Confer Rights — Patient Safety” screen appears, the “Patient Safety” tab will be
highlighted in dark blue at the top. Click to add check marks to “Patient”, “Without Identifiers”,
“Monthly Reporting Plan”, and “Data Analysis”. This means you are granting access to your
group: to view your Monthly Reporting Plan and the individual MRSA Events that you enter
each month — without patient identifying information such as name, etc., and to conduct data
analysis on this data.

5. Next, scroll down the page to the MDRO/CDAD Events section, choose “In” under Plan, the
number of the “month” and number of the “year” you are to begin reporting (should match the
month and year on your very first Monthly Reporting Plan), leave the “to” Month and Year
blank, choose the “Location Type” of the location you intend to monitor, and the specific
“Location” that it is.



6. Click to add a check mark in the MRSA box and choose Event Type as “ALL Infection
Events”. This is conferring rights to your group for all MRSA infections (under the Infection
Surveillance piece) that you enter from your one identified unit (entered in your Monthly
Reporting Plan) beginning on the required start date (to be determined by CMS) and indefinitely
from that point forward each month.

7. Then click on “Add Row”. In this second MDRO/CDAD Event section, you will enter
exactly all of the same data as just described, except under “Event Type” you will this time
choose “LABID - Laboratory-identified MDRO or CDAD Event”. This grants exactly the same
rights as described in #5 and #6 above as far as time frame and unit, but this time you are
conferring rights to your group for all MRSA LabID Events (under the LablD Event reporting
piece).

8. Finally, under the “MDRO/CDAD Summary Data” section you will choose the same Plan
(“In”), Month, Year, Location Type, and Location entries as described in #5 and #7 above, and
in addition you will add check marks under “Summary”, to both the “Admissions” and “Patient
Days” boxes. This grants the same time frame and unit rights and gives your group access to
your monthly denominator data.

Make sure your “Conferred Rights” look similar to the example shown below, except with the
CMS required start date instead of 11/2008 and with your unit that you identified for monitoring,
then click “Save”. If you wish to review what you have saved, you will get to the screen
following the same directions described in #1 and #2 above for initial entry. If you have
conferred any additional rights to this group, they will also show up on this screen.

9. If you wish to change anything, just re-enter or click on an entry and “Save” again.

10. If you have completed the above steps for your local QIO group, you must repeat all of the
above steps a second time for the QIOSC. Through this process, you will have conferred the
same rights to both your local Q1O and the QIOSC, as required by the CMS/QIO initiative
agreement.




Example Entry for Required Conferring Rights to Your Local QIO and the QIOSC:
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